
EndNote 101



Hello!
I am Stefanie Lapka

Health Sciences Librarian 

You can reach me at:
slapka@central.uh.edu
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What is EndNote online?

✖ Web component to the popular EndNote software.

✖ Helps you save time searching, updating, and cleaning your 
research and formatting your document.

✖ Use EndNote online on its own or with EndNote desktop.
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1.
Create your EndNote online account
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2.
Install Plug-ins
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3.
Add references to your library
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3.1
Syncing with the Desktop
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3.2
Import Text File
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3.3
Direct Export
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3.4
Capture References
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3.5
Online Search

40



41



42



43



3.6
Manual Entry
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4.
Organize and share your references
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4.1
Create Groups
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4.2
Eliminate duplicate references
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4.3
Share references
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Understanding Icons
A complex idea can be conveyed with just a single still image, 

namely making it possible to absorb large amounts of data quickly.
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5.
Use Cite While You Write
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601. Search for the 
citation.

2. The search box will 
show your EndNote 
online library.

3. Select the 
correct citation 
and click Insert.
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1. Choose “Edit 
Reference” to remove or 
add another citation to 
the existing one.

2. Use the Edit 
Citation (bottom) 
part of the window to 
update your citation.
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Thanks!
Any questions?

You can find me at:
slapka@central.uh.edu
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Resources
Additional information and resources from Clarivate, including 
video tutorials, can be found here:

✖ https://clarivate.libguides.com/endnote_training/endnote
_online

66

Learn about other citation management tools supported by UH 
Libraries here:

✖ https://guides.lib.uh.edu/citationmanagement



Resources – Purchasing EndNote desktop
For a university computer:

✖ Go to the UIT Software Downloads website: 
https://uh.edu/software-downloads/list.php

✖ Login with your CougarNet account.

✖ Select the operating system of your desktop or laptop (Windows or 
Macintosh) from the drop-down list box.

✖ Click on the Utilities tab which will display a list of software 
available to you.

✖ Choose EndNote X9 and click the Request license link.

✖ Once you request a license for this software you may download it, 
but you will need the licensing information before you can use it. 
The software team will be in contact with after you request a license.
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Resources – Purchasing EndNote desktop
For a personal computer:

✖ EndNote desktop can be purchased through the Cougar Byte at a 
discounted rate.

✖ Reimbursement for a personal software purchase of EndNote may be 
possible through your department. Please consult with your 
program director or faculty advisor.
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